
Local Media Contact List 4. CONTACT INFORMATION

Station/Newspaper 
Name

Broadcast 
Languages

Hours of 
Operation

News 
Deadlines

Phone 
number Email Fax

Areas of 
Coverage

Contact 
Date Response

Use this template to record information that you gather about local media outlets, including local TV and radio stations and 
local newspapers. Add information about specific reporters you speak with, including after hours contact information, as you 

develop this list.
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